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Cardiac Emergency Response Plan (CERP)
Fillable template for North Carolina schools · Smart Heart Act
Complete every section, review annually, and keep this on file. This template is a starting point, not legal advice — confirm your obligations with the NC Department of Public Instruction or counsel.

1. School information
School / campus name:  ______________________________________________
Address:  ______________________________________________
Principal / administrator:  ______________________________________________
Plan author & date:  ______________________________________________
Next annual review date:  ______________________________________________
2. Cardiac response team
List the people responsible for responding to a cardiac emergency and their roles.
	Name
	Role
	CPR/AED cert. expires
	Contact

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 
3. Emergency activation protocol
Document exactly what happens, in order, when someone collapses:
Who calls 911:  ______________________________________________
Who retrieves the nearest AED:  ______________________________________________
Who begins CPR:  ______________________________________________
Who meets & directs EMS:  ______________________________________________
Who notifies administration / family:  ______________________________________________
4. AED locations
	Location
	Model
	Pads expire
	Battery expires
	Signage?

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


 
5. Staff training record
	Staff member
	Certification
	Completed
	Renewal due

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 
6. Drills
	Date
	Scenario / location
	Time to AED
	Notes

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 
7. EMS coordination
Local EMS agency & contact:  ______________________________________________
AED(s) registered with EMS (date):  ______________________________________________
Notes:  ______________________________________________
8. Annual review
	Review date
	Reviewed by
	Changes made

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


 
Need help building or maintaining your CERP? Rescue Beats does it end to end. Call or text (919) 372-9657 · rescuebeatspro.com
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